denepanbHOE rocy1apcTBEHHOE OI0KETHOE 00PAa30BaTEIbHOE YUPEXKICHUE
BBICIIET0 00pa30BaHUs
" JlambHEBOCTOYHBIHN rOCYIapCTBEHHBIN YHUBEPCUTET MyTel cooOImeHus "
(ABI'YIIC)

VTBEPXKJIAIO

3aB.kadeapoit

(x703) I'pasksiaHckoe,
IpEANPUHUMATENLCKOE U TPAHCIOPTHOE

IpaBo
Ounsanaa .M., kauz.

COIMOJI. HAYK, JOLICHT

07.05.2024

PABOYAA ITPOTPAMMA
JAUCIMITIIMHBI Kag POBOE€ 1€JI0MMPOU3BOICTBO U APXUBLI IOKYMEHTOB 110 JIUYHOMY COCTABY

46.03.02 JIokyMEHTOBEICHUE U apXHUBOBEICHUE

CocraBurenb(un): K.10.H., JlorienTt, Anopesuyd B.H.

O6cyxnena Ha 3acenannu Kadenpel:  (k703) I'paksiaHCKOE, IPEINPHHUMATEIBCKOE U TPAHCIIOPTHOE
IIpaBo

IIpotokon ot 26.04.2024r. Ne 9

OO0cyxneHa Ha 3acelaHui METOINIECKON KOMHUCCHH 110 POJICTBEHHBIM HAIIPABIICHUSAM H CHIEIIHATLHOCTSIM: [IpoToKos

r. XabapoBcK
2024 r.



Buzuposanue PII/] 1151 ncnosiHeHUs1 B 04epeTHOM Y4eOGHOM roay

IIpencenarens MK PHC

2025 r.

PaGouas mporpamma nepecMoTpeHa, 00cyxaeHa u o1o0peHa JUis
ucroHeHus B 2025-2026 yueOHOM roay Ha 3acegaHuy Kaheapol
(x703) I'paskmaHCKOE, MPEANPUHIMATEIHCKOE W TPAHCIIOPTHOE ITPaBO

IIpotokon ot 2025r1. Ne
3aB. kadeapoit Ounsuuna V.M., KaHI. COIMOJI. HAYK, JOILEHT

Busuposanue PII/] 1yis1 ncnosiHeHUs1 B 04epPeTHOM Y4eGHOM roay

Ipencenarens MK PHC

2026 .

Pabouas nmporpamma nepecMoTpeHa, 00Cyx/IeHa H 0J00peHa Juis
ucroanenus B 2026-2027 yueOHOM roay Ha 3acenaHuu Kadeapsl
(x703) I'paxknaHcKoe, MpEANPUHUMATENBCKOE U TPAHCIIOPTHOE MPABO

[Iporokon ot 2026 . Ne
3aB. kadenpoit unsHrHa .M., KaHJ. COLIMOII. HAYK, TOLEHT

Busuposanue PII/I nJist ucno/iHeHUsI B 04epeIHOM Y4eOHOM roay

[Ipencenarens MK PHC

2027 r.

Pabouas mporpamma nepecMoTpeHa, 00CyxIeHa 1 000peHa TS
ucnonHeHus B 2027-2028 yueGHOM roay Ha 3aceanuu Kaheaps
(x703) I'pasxknaHckoe, MpeIPUHUMATEIBCKOE U TPAHCIIOPTHOE MPaBO

[Iporokon or 2027 1. Ne
3aB. kadenpoit OunsHHA V.M., KaHI. COIMOII. HAYK, TOIEHT

Buzuposanue PII/I 1y ncnoiHeHUs B 04epelHOM Y4eOHOM roay

IIpeacenarens MK PHC

2028 T.

Pabouas mporpaMMa nepecMoTpeHa, 00CykKIeHa U 000peHa IS
ucnonHenns B 2028-2029 yueOHOM roay Ha 3aceqaHuy Kadeapol
(x703) I'pasxknanckoe, MpeIMPUHAMATEIHCKOE U TPAHCIIOPTHOE MPABO

IIpotokon or 2028r. Ne
3aB. kadenpoit OunsHIHA .M., KaHI. COIMOJI. HAYK, JIOICHT



Pabouas nporpaMmma IUCHUILIAHBI KaZ[pOBOG ACTIONPOU3BOACTBO U apXHUBBI JOKYMECHTOB I10 IMYHOMY COCTaBY

paspaborana B coorBercTBHU ¢ PI'OC, yTBEpKICHHBIM NPHKa3oM MuHHCTEpcTBa 00pa3oBaHust U Hayku Poccuiickoit
Oenepanun ot 29.10.2020 Ne 1343

Kpammduxarms OakaJjiaBp

®dopma o0ydeHus 3a04Has

OBBEM JUCIUITIJIMHBI MOAYJIS) B 3AYETHBIX EJUHUIIAX C YKAZAHUEM KOJTMYECTBA
AKAJEMHUYECKHUX YACOB, BBITEJTEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIIUXCA C
MPENOJIABATEJIEM (ITO BUJIAM YYEBHBIX 3AHATHIT) 1 HA CAMOCTOSITEJBHYIO PABOTY
OBYYAIOIIIUXCS

OO61mast Tpy10eMKOCTh 43ET

YacoB o yueOHOMY IIIaHy 144 Bupas! KOHTpOJIS Ha Kypcax:
B TOM YHUCJIE: 9K3aMeHHl (Kype) 4
KOHTAaKTHast paboTa 16 KOHTPOJBHBIX paboT 4 xypc (1)
camocTosTeNbHas paboTa 111
9acoB Ha KOHTPOJb 9

PacnpepeneHne 4yacoB AUCLUNIINHBI MO ceMecTpam (Kypcam)

K
S 4 Hroro
Bun 3ansTuit VII | PII
Jlexun 8 8 8 8
[Ipakruueckue 8 8 8 8
Koncynpranuu 8 8 8 8
B Tom uncne 4 4 4 4
WHT.
Uroro ayn. 16 (16 |16 |16
Konraxrnas 24 124 |24 |24
pabota
Cawm. pabota 111 (111 111 111
Yacsl Ha 9 9 9 9
KOHTPOJIb
HUroro 144 |1 144 | 144 | 144




1. AHHOTALYSI JUCUUILIMHBI (MO YJIST)

1.

Ju—

3aKoHOAATENBHOE PErYIUPOBAaHUE KaJIPOBOr0 AEIONPOU3BOACTBA; JOKYMEHTOBEICHUE KaIPOBOM IEATEIIbHOCTY;
opraHu3aiys paboThl ¢ KaAPOBBIMH JOKYMEHTAMH; CHCTEMAaTU3aLUs U XpaHEHUE JOKYMEHTOB KaJIpOBOil CIIyxKOBI;
opraHu3alys AeATEIbHOCTH CIIyKObl yIpaBIE€HHs IEPCOHATIOM; ApXUBBI JOKYMEHTOB 10 TUYHOMY COCTaBY.

2. MECTO JUCHUIIJIMHBI (MOAYJISAA) B CTPYKTYPE OBPA30OBATEJIBHOU ITPOI'PAMMBbI

Ko nucunniauger: | b1.0.11.05

2.1 | TpeGoBanus K npeaBapuTeIbLHOIl MOATOTOBKE 00y4aloLIerocs:

2.1.1| I'pasxxpaHCKO-TIPaBOBBIE JJOTOBOPHI M 0053aTENBCTBA

2.1.2 | OCHOBBI JOKYMEHTOBEICHHUS

2.1.3 | IIpodeccronanbHast STHKA U IPOTOKOI

2.2 | IMCHMIUTHHBI M MPAKTHKH, /151 KOTOPHIX OCBOEHHE TaHHOM AUCHUIINHBI (MOXYJIs1) HEOOX0AUMO KaK
npeaniecTByoee:

2.2.1| TpynoBoe npaBo

2.2.2 | Ayour B TOKyMEHTAIlMOHHOM 00€CIIeYeHUH YIIPaBICHUS

3. IEPEYEHD IINTAHUPYEMBIX PE3YJIbTATOB OBYYEHUS IO JUCHUIITIMHE (MOAYJIIO),
COOTHECEHHBIX C IINTAHUPYEMBIMH PE3YJIbTATAMHA OCBOEHUS OBPA3OBATEJIBHOM ITPOT'PAMMBI

OIIK-2: Cioco0eH HaXOANTh OPTraHU3ANMNOHHO-YIIPaBJIeHUYecKAe PellleHNns PH pelleHHN 3a1a4 B cepe cBoeii
npodeccuoHaIbHOI 1eITeTbHOCTH;

3HaTh:

OcHOBHBIC 337124l B chepe cBoei MpoQhecCHOHATBHON ESITENEHOCTH ¥ CIIOCOOBI UX PEIICHUS

YMeTh:

[IpuHMMaTH OpraHU3aIMOHHO-YIIPaBICHYECKHE PELICHUS [IPU pellle-HUHU 3a]a4 B cepe cBoeH npodec-CHOHATBHOMN JIESITeNbHOCTH

Baagernb:

HaBbIkaMu HaXOJUTh OPraHU3aLMOH-HO-YIIPaBICHYECKHE PEIICHNUS NIPU PEIICHNH 3a1a4 B chepe cBoeit mpodeccHoHaTbHON
JIESTEIbHOCTH

OIIK-3: CnocofeH NnpuUMeHSITh TeopeTHYeCKHe 3HAHUA /1JIsl pellieH!s NMOCTABJIEHHbIX 3a/1a4 B 00J1aCTH JOKYMEHTOBEAeHUSA 1
apXUBOBeEHMS;

3HaThb:

TCOPETUUCCKUEC 3HAHUA U PCIICHUA ITOCTABJICHHBIX 3a1a49 B obmacTu JOKYMCHTOBCICHUA N apXUBOBCIACHUA

YMmeTh:

MNPUMCHSATDH TCOPCTUICCKUEC 3HAHUS AJIs PCHICHUSA IMTOCTABJICHHBIX 3a1a4 B obmacTu JAOKYMCHTOBCICHHUA U AapXUBOBCIACHUS

Baanern:

HaBbIKaMU IIPUMCHCHUA TCOPCTUUCCKUX 3HAHUH 1)1 PCHICHHUS MMOCTABJICHHBIX 3a/1a4 B obiractu JAOKYMCHTOBCIACHHUA U
APXUBOBCACHUA

4. COIEP KAHUE JUCHUIIJIMHBI (MOAYJIA), CTPYKTYPUPOBAHHOE 11O TEMAM (PA3JEJAM) C YKAZAHUEM
OTBEJEHHOI'O HA HUX KOJIMYECTBA AKAJJEMUYECKHX YACOB M BUJ0B YUEBHBIX 3AHATHI

Kon HaumeHoBaHue pa3e/ioB U TeM /BHJ Cemectp Komneren- Hure
Yacos Jlutepartypa IIpumeuyanue
3aHATHSA 3aHsaTHs/ / Kype 101074 PaKT.
Paznen 1. JEKIIUU
1.1 3aKoHOIATEIbHOE PETYIHPOBAHHE 4 2 OIIK-3 JIL.1J12.1 0
KaJpOBOTO OIIK-2 JI2.2J13.1
JIeTIONPOU3BOACTBA; JOKYMEHTOBEICHHE €|
KaJpoBOii fesiteabHOCTH; /JIeK/
1.2 opraHu3aius padoThl ¢ KaAPOBBIMU 4 2 OIIK-3 JIL.1J12.1 0
JIOKYMEHTaMH; CUCTEMaTU3alus U OIIK-2 JI2.2J13.1
XpaHEHHe JOKyMEHTOB KaJpOBOH 23
ciyk0b1; /JIex/
1.3 OpraHu3aIys IS TeIbHOCTH CITYKOBI 4 2 OIIK-3 JIL.1J12.1 0
yIpaBieHus nepcoraitom; /JIex/ OIIK-2 J12.2J13.1
€|
1.4 apXUBbI JOKYMEHTOB 110 JINYHOMY 4 2 OIIK-3 J1.1J12.1 0
coctaBy. /JIex/ OIIK-2 JI2.2J13.1
32




Pa3nen 2. IPAKTUYECKUE
3AHATUSA

2.1 3aKoHOIaTEIbHOE PErYIHPOBAHHE 4 2 OIIK-3 JIL.1J12.1 0
KaJIpOBOTO JeI0Npon3Boa-cTea; /I1p/ OIIK-2 J12.2J13.1

23

2.2 JIOKYMEHTOBEJICHUE KaJpOBOU 4 2 OIIK-3 JI1.1J12.1 2 HUI'POBLIE

nesitenbHocTH; /IIp/ OIIK-2 J12.2J13.1 METO/IbI
24 OBYUEHUA

23 OpraHM3aIys paboThl ¢ KaAPOBBIMH 4 2 OIIK-3 JI1.1J12.1 0
JIOKYMEHTaMH; CUCTeMaTu3alus u OIIK-2 J12.2J13.1
XpaHEHHE JOKYMEHTOB KaJIpOBOI 21
cyx0b1; /TIp/

2.4 OpraHu3aIys JIeSITeIBHOCTH CITYKOBI 4 2 OIIK-3 JI1.1J12.1 2 CUTYallMOHHBIN
YIIPaBJICHUS IEPCOHAIIOM; aPXHUBBI OIIK-2 JI2.2J13.1 aHaJIN3
JOKYMEHTOB I10 JINYHOMY cocTaBy. /I1p/ 22

2.5 KOHCYJIBTAIIMM 10 TeMaM 3aHSATHH, 110 4 8 OIIK-3 JIL.1J12.1 0
BBITIOHJICHUIO KOHTPOJIEHOM PabOTHI U OIIK-2 JI2.2J13.1
moAroToBke ee K 3ammre /Konc/ 21223324
Pazngen 3. CAMOCTOATEJIBHAS
PABOTA

3.1 HU3Y4YE€HHE HOPMATUBHBIX HCTOYHHUKOB H 4 43 OIIK-3 JI1.1J12.1 0
TEOPETUYECKON JIUTEPATYPBI, TIOATOTOBKA OIIK-2 J12.2J13.1
k 3aHsTHAM /Cp/ 013233524

32 BBITIOJIHEHHE KOHTPOJIBHON pabOTHI. 4 68 OIIK-3 JI.1J12.1 0
MOJATOTOBKa ee K 3amure /Cp/ OIIK-2 JI2.2J13.1

31323354
Paznen 4. KOHTPOJIb 3BHAHUNU
4.1 ITOJITOTOBKA K 9K3aMeHY /OK3aMeH/ 4 9 OIIK-3 J1.1J12.1 0
OIIK-2 J12.2J13.1
21223324

5. OIEHOYHBIE MATEPHAJIBI JIJIsI IPOBEJEHUS TPOMEKYTOYHOM ATTECTALIAA

Pa3menieHb! B IPUJI0KEHUH

6. YAEBHO-METOJUYECKOE 1 UH®OPMAIIMOHHOE OBECIIEYEHUE JUCIUITIJIMHBI (MOAYJIA)

6.1. Pexomenayemasi inreparypa

6.1.1. [lepeyeHb OCHOBHOI JINTEPATYPbI, HEOOXOTUMOI /1JI51 OCBOEHUS TUCHUIIUHBI (MOTYJIs1)

ABTOpBI, COCTaBUTCIIN

3arnaBue

HsnarenscTBo, roj

JI1.1 | Anoperuu B.H. TpynoBoe mpaso: [Ipakrukym: yue6HOe mocodue Xabaposck: U3a-so JABI'VIIC,
2022,
6.1.2. IlepeyeHb 1ONOJHUTEIbHOM JIUTEPATYPbI, HEOOXOAUMOI /151 OCBOCHUS TUCUUILTUHBI (MOLYJI5)
ABTOpBI, COCTaBUTENIN 3arnasue WznarenscTBo, roj
JI2.1 |llysanosa H.H., OCHOBBI JETONPON3BOACTBA. SI3BIK CY)KEOHOTO TOKyMEHTA: Mocksa: "U3natenscTBo
Wsanosa A. 1O., Y4eOHUK U IPAKTUKyM JIJIsl aKaJJeMHIeCKOro OaKamaBprara Opaiit", 2017,
ITyBanosoit H.H.
JI2.2 | Anopesuu B.H. Tpynosoe mpaBo. OcoOeHHast 4aCTh: MPAKTUKYM Xabaposck: M3n-so ABI'YIIC,
2017,
6.1.3. IlepeyeHb yueOHO-METOAMYECKOI0 00ecTedeHUsI AJIsl CAMOCTOATEILHON PadoThl 00y4aAIOIINXCS 110 TUCIUILTHHE
(Mony.110)
ABTOpBI, COCTaBUTENN 3arnasue W3narenscTBo, rox

JI3.1

Amnopesuu B.H.

TpynoBoe paBo: MPaKTUKYM I10 IOAIOTOBKE K IPAKTUUECKAM U
CEMMHAp. 3aHATHAM

Xabaposck: M3n-so JIBI'VIIC,
2012,

6.2. [Iepeuenn pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHHUKAIMOHHOM ceTH "MUHTepHeT", HE0OXOAUMBIX JIJISI OCBOECHUS
Yy Y )

JHCHHUIUIAHBI (MOLYJIA)

31 | DJIEKTPOHHAA BUBJIMOTEKA http://elibrary.ru

92 | XKYPHAJI TIPABOBEJJEHUE http://www.pravoved.jurfak.spb
.ru

23 |TIOPTAJI APXUBEI POCCHUU http://www.rusarchives.ru.

24 | DJIEKTPOHHBIN KATAJIOT HTB JIBI'YIIC http://ntb.festu.khv.ru/




6.3 Ilepevyenb MHGOPMALMOHHBIX TEXHOJIOIM, HCNIOJIb3yeMbIX NIPH OCYLIECTBJICHMH 00pa30BaTeIbHOIO Mpouecca no
AUCHUIINHE (MOLYJII0), BKJIIOYAsI lepedyeHb MPOrpaMMHOro odecrneyeHusi 1 HHYOPMALMOHHBIX CNIPABOYHBIX CHCTEM
(npu Heo0X0AMMOCTH)

6.3.1 IlepeyeHb MPOrpaMMHOro odecreyeHust

Anrtusupyc Kaspersky Endpoint Security st 6usneca — Pacumipennsiii Russian Edition - AHTHBHpYCHAs 3a1UTa, KOHTPAKT
469 IBT'YIIC

ACT recrt - Komruieke nmporpaMm st co3iaHusi 0aHKOB TECTOBBIX 3aJJaHU, OPraHU3aLMX U TIPOBEACHHUS CEaHCOB
tectuposanus, M. ACT.PM.A096.J108018.04, nor.372

Free Conference Call (cBoOo1HAS TUIICH3M)

Total Commander - ®aiinoBblit Menemkep, aui. LO9-2108, 6/c

Windows XP - Onepanuonnas cucrema, auu. 46107380

6.3.2 TlepeyeHb HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

IMpodeccronansHas 6a3a TaHHBIX, HHHOPMAIMOHHO-CIIpaBoyHas cucteMa KoncynsrantlImroc - http://www.consultant.ru

7. ONUCAHUE MATEPUAJIBHO-TEXHUYECKOW BA3BI, HEOBXOIUMOM JJIsI OCYIIIECTBJIEHUA
OBPA3OBATEJIBHOI'O ITPOLECCA 110 JUCIUIIVIMHE (MO YJIIO)

Aynuropus Haznauenue OcHartieHue
3243 VYdeOHas ayauTOpHs A7l TPOBEACHUS Kommekr yueOHoit Mebesn, TeMaTHIeCKHE TUIAKAThI, SKPaH,
MPAKTUYECKUX 3aHATUHN, TPYNIIOBBIX U MYJIbTUMEIUHHBIN POEKTOp (MIepeHOCHOi). TexHudyeckue cpeacTBa
WHIUBHUIYATbHBIX KOHCYJIbTAIU{, TEKYILETO obyuenus: [1K.
KOHTPOJIS ¥ IPOMEKYTOUHOH aTTECTALIUH.
"MexkadenpanbHblil BRIYUCTUTEIBHBIN HEHTD". Jlnuensnonnoe nporpammuoe obecrieuenue: Windows XP, .

46107380, ACT tect — . ACT.PM.A096.J108018.04, AuTuBupyc
Kaspersky Endpoint, Korrpaxr 469 IBI'YIIC ot 20.07.2020, no
01.10.2021. Total Commander - LO9-2108 ot 22.04.2009, 6/c.

3415 VYueOHast ayIUTOPHS TS IPOBEICHHS KOMIDIEKT y4eOHOI MeOerH, T0cKa MapKepHasl.
MPaKTUYECKUX 3aHATUI, TPYIIIOBBIX U
WHJIUBUyaIbHBIX KOHCYJIbTAlU{, TEKYILETro
KOHTPOJIS ¥ TIPOMEXYTOUHOH aTTECTALUH.

3322 [TomereHus AJIs1 CAMOCTOATEIBHOM PaboThI TemaTuueckue MmiaKaThl, CTOJBI, CTYJbS, CTeJU1aKH KoMnbroTepHas
oOyuaronuxcs. Yuransueiit 3a1 HTh TEXHHUKA C BO3MOXKHOCTBIO MOIKITIOUEHUS K ceTH MHTepHeT, cBoOoAHOMY
noctyny B ObC u D1OC.
3346 YueOHas ayaAuTOpHs AJIS IPOBEICHUS 3aHATUI KOMIUIEKT y4eOHOH MeOeny, IepeHOCHOH SKpaH.
JIEKIIMOHHOTO THIIA. TexHUUECKHE cpeacTBa O0YUCHNUS: TIEPEHOCHOH MyIbTUMEINATIPOEKTOP.

8. METOAUYECKHUE MATEPHAJIBI JIUI1 OBYYJAIOIIIUXCA 1O OCBOEHHWIO TUCITUITJIMHBI (MO YJIA)

JucuumimHa BKIIOYaeT B ceOsl ayJUTOPHBIC 3aHATHS: JIEKIUOHHBIC, IIPAKTHYECKHE.

CamMocCTosITeNbHBIE 3aHATHS BKIIOYAIOT: paboTy C IUTEpaTypoi ¥ HOPMaTHBHO-TIPABOBEIMHU aKTaMH, OATOTOBKY K IIPAKTHYECKIM
3aHATHAM, CAMOCTOSATEIIFHOE PEIICHHE 3a/1a4, IOJATOTOBKY K SK3aMEHY.

CornacHo yueOHOMY IUIaHY HPEAYCMOTPEH SK3aMeH.

MeTtonuueckre peKOMEHALUH 110 HOATOTOBKE K IPOMEXKYTOTHOH aTTECTaINH.

JI1s1 TOATOTOBKY K MPOMEXYTOYHOH aTTeCTalln! CTYACHT JOJDKEH BHUMATEIIFHO 03HAKOMHTECS C IIEPEYHEM BOIIPOCOB, BEHIHECEHHBIX
Ha IPOMEXYTOYHYIO aTTECTALNIO, H3yYHUTh JIEKIMOHHBIE KOHCIIEKThI, PEKOMEH/IyEMYI0O OCHOBHYIO M JIONIOJHUTEIBHYIO JIUTEPATYDY.
Heo6xoanmo o6paTuThCs K INIaHAM CEMHHAPCKUX 3aHATHH, (POpMaM MPOMEKYTOUHOTO KOHTPOJISI 3HAHUH, YTOOBI BCTIOMHHUTb U
CHCTEMaTU3HMPOBATh MPOMCHHEIN yueOHbIil MaTepual. lLlemecooOpasHo caenaTh KpaTKuil IIaH OTBETA 110 KaXXIOMY BOIIPOCY,
COIPOBOJUB €T0, IIPH HEOOXOANMOCTH, CCBUIKAMU HAa HOPMATUBHBIEC aKThl 1 KOHKPETHBIC HOPMBIL.

CamocTosTenpHas paboTa — BUJ HHANBUIYAIBHON JIEITEIBHOCTH OaKalaBpa, OCHOBaHHBIM HAa COOCTBEHHBIX O3HABATEIILHBIX
pecypcax. Llenbio camocToATEIEHON pabOTHI OakalaBpOB SABIAETCS 00ydeHHE HaBBIKaM Pa0OTHI ¢ HAYYHOH JIUTepaTypoH,
HETOCPEACTBEHHO C HOPMATHBHO-IIPABOBBIMH aKTaMH U MPAKTUYECKIMU MaTepHajaMy, HEOOXOAUMBIMHU JJIS1 YTIyOJIEHHOTO
U3YUYCHUS Kypca, a TakkKe pa3BUTHE y HUX YCTOHUYHMBBIX CIIOCOOHOCTEH K CaMOCTOSITENIbHOMY (0€3 ITOMOIIH IPEToAaBaTels)
W3YYEHHIO M U3JIOKECHUIO MTOTydeHHON nHpopMarmu. PaboTta ¢ meyaTHON TUTEepaTypoil GopMUpYyeT y CTYAEHTa YMEHHUS W HaBBIKH
CaMOCTOSTENIFHO M3BIEKATh HYXKHYIO HH(POpMANNIO, aHATH3UPOBATh €€ U MPaBUIBHO OGOPMIISITE. B CBSI3H C STHM OCHOBHBIMHU
3aZlayaMH CaMOCTOATENbHOM paboThl OaKaaaBpoOB, H3YUAIOLUINX TUCHUIUIUHY , SBISIOTCS:

BO-TICPBBIX, IPOAODKEHHIE U3yUEHHNS JUCIUIUIMHBI B JOMAIIHUX YCIOBHUSX MO IIPOrpaMMe, MPeI0KEHHON IIpenoiaBaTeliey;
BO-BTODBIX, IPUBUTHE HHTEPECA K CIIeHNaIN3UPOBAHHOM JIUTEpaType.

W3zydenne u uznoxxeHue nHGOpMaLUH, TOIyICHHOHN B pe3ybTaTe H3yueHUS HAyYHOU JINTEPaTyphl U MPAKTHIECKIX MaTEPHANIOB,
Hpe/IoaraeT pa3BUTHE KaK BlIaJICHUsI HABBIKAMH YCTHOH PedH, Tak U CIOCOOHOCTEH K YETKOMY ITMCHbMEHHOMY H3JI0)KCHUIO
MarepHana.

OcCHOBHBIMH ()OPMaMH CaMOCTOSATEIIFHOM PaOOTHI OaKaIaBpOB SBISIOTCA:

1.M3yyeHne TeOpeTHUECKOr0 MaTepraa Mo JEeKIHsIM, Y4eOHOH, yueOHO-METOAMYECKOM IUTEpaType U HOPMATHBHO-IIPABOBBIM
aKTaM BO BHEAyJANTOPHBIX yCIOBUSX MPH MOATOTOBKE K ayIUTOPHBIM 3aHATHAM (IIPaKTHUECKUM 3aHATHIM) TI0 IIPeIUIaracMbIMA
BOIIpOCaMU 1 3aJaHUAMU.

2.01paboTKa HABBIKOB PEIICHHMS 3aa4 110 TeMaM JICKIIH, IPAKTHIECKUX 3aHATHil. [lens - BEIICHEHHE CTENIEHN YCBOCHUS




u3ydaemMoro mMarepuana. Pabora craercs 6akanaBpaMu Ha CleayrouieM 3aHaTuu. [TncsMeHHyo paboTy MOXKHO 3a/1aBaTh KaK 10 yxkKe
U3YYCHHOM, Tak 1 10 n3ydaemoit teme. OobeM paboTsl — 1—3 crpanuibl. OCHOBHOE OTJIMYKE JOMALIHEH pabOThI OT aHAJIOTUYHOM
ayZAUTOPHON pabOTHI C HCTIOIb30BAHUEM MAaTEPUANIOB COCTOUT B CTETICHHU CIIOXKHOCTH NPEATaraeMblX MPENoaaBaTesieM 3a4ad.
3.3amonHeHHE TaOJHIl, CXEM B COOTBETCTBHH C MPEIaraeéMbIMH BOIPOCAMH U 3aJaHUSIMH.

4.CaMOCTOSITEIIBHOE U3y4YeHHE TeM, IIPelyCMaTPHBAaeMbIX 00pa30BaTEILHBIM CTAHIAPTOM 110 KypCy HE pacCMOTPEHHBIX Ha
HPaKTHYECKUX 3aHIATHSIX.

5.IToAroTOBKA K 3aIUTE KOHTPOJIBHOM PaOOTHI ¢ TEM, YTOOBI CTYICHTHI IPHOOPETAIN HaBBIKA CAMOCTOSTEIIFHON pabOTHI Hal
JIUTEPaTYPHBIMH, HOPMATUBHBIMU U CTATHCTUUECKUMH HCTOYHUKAMH, YTOOBI JJajiee Ha OCHOBE UX aHaIHM3a U 000OIIEHHS CTYICHTHI
MOTJIN JIETaTh COOCTBEHHBIC BBIBO/IBI TEOPETHUYECKOTO U MIPAKTHUECKOTO XapakTepa, 000CHOBBIBAst UX COOTBETCTBYIOIIMM 00Pa3oM.
Joxnan nmpeznaraeTcst COIpoBOXKAATh CAMOCTOSTEIFHO MOATOTOBICHHOHN IIPE3CHTAINEH, YTO MO3BOJISET TOKIA UKy
CTPYKTYpHPOBaTh OCHOBHEIE MONIOXKCHUS M TPCHUPYET YMEHHE BBIICIATH OCHOBHOE, a CIyIIATeIIM 00JIerdaeT yCBOCHHNE
noJy4aeMoil HHpOpMaLuu.

TemaTnka KOHTPOIBHEIX padoT: (OIIK-2, OIIK-3)

1. 3akoHOATENBHOE PETyIUPOBAHUE KaIPOBOTO AEIONPOU3BOACTBA;
2. JIokyMEeHTOBeIeHHE KaJpPOBOH JIESITENbHOCTH;

3. Opranmzarms paboThI ¢ KaAPOBBIMH JOKyMEHTAM;

4. Cucremaru3anus U XpaHEHHE JOKYMEHTOB KaJIpOBOH CITyXKOBI;

5. OpraHu3zanus JesITeNbHOCTH CIyKOBbI yIIpaBIeHUs IEPCOHATIOM;
6. ApXUBBI JOKYMEHTOB I10 JINYHOMY COCTaBY.

CamocTosiTensHast paboTa TakKe IPOSBIAETCA B CISAYIONINX (DaKTopax:

6.Pabota c iutepaTypoii: HOMCK HEOOXOANMBIX Y4eOHHKOB, HOPMAaTHBHO-IIPAaBOBBIX AKTOB, HAYYHBIX CTATEH U T.JI. U O3HAKOMJICHUE
C HUMH.

7.PedepupoBanue uTepaTypHl — H3I0KEHHE B MICEMEHHOH (JopMe comepKaHus CTaTbi, HAydHOH paboTHI, pa3aesoB yaeOHBIX
nocoOuit u ap.

8.bubmmorpaduueckas pabora: cocrasnenue (0hOpMIICHNE) CIHCKA JIUTEPATYPHI 110 TEME, Pa3ely.

9.CocrapineHue cioBapsl HOHATUH K TEMaM.

10. IToaroToBKa K KOHTPOIBHOMY CAMOCTOSATEIFHOMY PEIICHHIO 33/1a4 B Ay JUTOPHH.

11. IloaroToBKa K MPOMEKyTOUHOMY TECTUPOBAHHIO MO OTAENBHBIM Pa3fielaM U BCEMY KypcCy.

12. TToaroToBka K 3K3aMeHy.

CamocrostensHast paboTa 6akaaBpOB TOJDKHA OBITH OPraHW30BaHA C YUETOM BPEMEHH M3YUYEHUS TOH WM HHOH TEMBI 110 yueOHOMY
miady. Pabora cTyneHTa B ayIUTOPHBIX M BO BHEAYJIUTOPHBIX YCIOBUAX MO MPOOIEMaTHKE JOMKHA MAKCUMAIIbHO COBIAAATh.

OcHOBHO# (OPMO#T KOHTPOJIS 32 CAMOCTOSITEIFHON pab0OTOMH CTYICHTOB SIBISTIOTCS MPAKTUIECKHE 3aHATHS, & TaloKe eKEHeIeNbHbIC
KOHCYJIbTallUM IpernogaBaTes.

[Tpu mogBeJCHUHE UTOTOB CAMOCTOSATEILHOM PabOTHI MPEenogaBaTeIeM OCHOBHOE BHIMAHUE JJOJDKHO YICIATHCS pa3dopy U OICHKE
JIyYIIux pa60T, aHaJIN3y HEJOCTATKOB. Ilo NOPCIIIONKCHUIO MTPEIIOAABATECIISI CTYACHT MOKET U3JIOKUTH COACPIKAHNUC BBIITOJIHEHHON UM
MICBMEHHOH pabOoTHI Ha MPAKTUUECKUX 3aHATHAX, TIOCIIE Yero IPyIIe IpeiaraeTcs o0CcyKaeHre POOIEeMHBIX BOIPOCOB B
(hopmate Kpyrioro crojua.

[IpakTudeckue 3aHATHA ABISIOTCSA OXHON M3 BAKHBIX (OpM yueOHOTo Iporecca, MpeayCMOTPEHHBIX YIeOHBIM ITaHOM. 3HaUeHHE
9TO# (hOpMBI 3aHATHI onpeenseTcs TPeOOBAHUAMHU THATIEKTHUECKOT0 METO/Ia, BaXKHEHIIINM 13 KOTOPBIX ABIAETCS IPOBEpKa
TEOPETHUUECKUX MOJI0KEHHH Ha IMPAKTUKE, HEpa3pbIBHAS CBSI3b TEOPUH C MIPAKTUKOI.

ITpakTuyeckue 3aHATHSA 110 JUCIUIUIMHE HMEIOT IIENb TIOMOYb CTYICHTAM TIy0XKe YICHUTH TEOPETHICCKHE TTOJIOKEHHS, 3aKPEITHTh
MOJTyYCHHBIC 3HAHUS, IPUBUTH HEOOXOIMMbIC HABBIKH B IPIMCHEHUN TEOPETUUECKUX 3HAHUH B CBOCH OymyIIel MpakTHIecKOH
JeATeIbHOCTH.

B nexumu, u3-3a HeOCTaTKa BPEMEHHU MM 110 METOJUYECKUM COOOPaKEHUSIM MOTYT OBITh OITYIIIEHBI OT/CIbHBIC AETAH TE€X HIH
UHBIX BOIIPOCOB. Mexy TeM, 3HaHMsI 9THX JeTallell HEpeJKO BO MHOTOM OIpENeNsIeT YMEHHUE CTYI€HTOB IIPaBIIIbHO B CBOEH
npodeccroHaNbHO AeATeNbHOCTU IPUMEHATS U PYKOBOJICTBOBAThCA ACHCTBYIOIMM TPYAOBBIM 3aKOHOAATEIECTBOM.
ITpakTuyeckue 3aHATHS JAIOT BO3MOXKHOCTB JOPabOTATh CO CTYAEHTAMU BCE JETAIN BOIPOCOB, JOOUTHCSA KOHKPETHBIX 3HAHUI
MaTepuana.

OHM IPU3BaHBL:

- HAY4UTh CTYACHTOB MIPAaBUIBHO COCTABIATH IOPUAUUECKUE TOKYMEHTBI,

- pa3nuuaTh Mexay co00i MpaBOMEpHbIE 1 HEIPAaBOMEPHBIE IEHCTBHUS Y4aCTHUKOB TPYZOBBIX OTHOILIECHHH,

- HapyIllIeHUsl JEUCTBYIOLIETO 3aKOHOJATENbCTBA.

[IpakTudeckue 3aHATHA IO JUCLHUILIMHE IPOBOIITCS B (hOPME CEMHHAPOB, BHINOIHEHHS IPAaKTHUECKUX 3aJaHUH, PEIIeHNs 3a1a4 1
MOCIIEYIOLIET0 X aHAJIH3a.

ITpu noAroToBKe K NPaKTUUECKOMY 3aHATHIO CTYACHTBI JOJKHBI 03HAKOMHUTBCS C TEKCTOM BOIPOCOB K CEMUHApaM, IPAKTUYECKUX
3aJJaHM, 3a/1a4.

IIpu moAroToBKe K MPaKTUUECKUM 3aHATUSIM HEOOXOAMMO OMUPATHCS Ha T€ 3HAHUS, KOTOPbIE MOIyUYEeHbI HA JIEKIUAX U B XOJ€
MPOBEIEHHS CAMOCTOSATENBHBIX 3aHATHH.

Ecnm crynenTsr 00Hapykat npoOes B CBOMX 3HAHMAX IPH MOATOTOBKE JTMOO0 ITPOBEICHIUS MPAKTHIECKUX 3aHATHH, TO OHU JTOJDKHEI
BOCHOJIHUTB €T0 IMyTeM IIOBTOPHOTO OOpAIeHUS K TEKCTY HOPMAaTHBHO- IIPABOBBIX aKTOB, 3AIIHCSIM JICKIUH, ydeOHUKaM U
JIOTIOTHUTENBHOM JTUTEpaType.

J1J1 KpaTKOIro MUCBMEHHOI'O U3JI0XKEHUS PEILICHU 3aa4 CTyIeHTaM PEKOMEHAYETCsl UMETh OTAeIbHbIE TeTpaau. Bo Bpems
HNOJATrOTOBKH K IPAKTUYECKOMY 3aHATHIO HAJI0 3alIMChIBATh PELICHUS 3aa4.

B kpaTKuX MUCHMEHHBIX PELICHUSIX HYXKHO JeJIaTh He0OOXOJMMbIe CCBIIKM HAa COOTBETCTBYIOIINE CTAThU TPYAOBOTO




3aKOHOJATENIbCTBA, TEOPETUIECKHE TTOJI0KEHHUS U CyeOHYIO IPAKTUKY, YeTKO (hOpMyITHpOBaTh OTBETHI HA IOCTaBICHHBIC B 3aJaHUU
BOIIPOCHI.

Ilepen HayaIOM NPaKTUYECKOTO 3aHATHUS IPENOJABATENb [IPOBEPSET HATMYHME Y CTYACHTOB KOHCIIEKTOB JIEKIM, TMCbMEHHBIX
pelleHui 3a1aHuil IPEeAbLIYIINX 3aHATHH.

DopMoil TPOMEKYTOUHON aTTECTALMU 10 AUCLUILIMHE SIBISETCS HK3aMEH.

JI1s1 TOATOTOBKY K IPOMEXYTOYHOH aTTeCTalln! CTYACHT JOJDKEH BHUMATEIIFHO 03HAKOMHTECS C IIEPEYHEM BOIIPOCOB, BEHIHECEHHBIX
Ha MPOMEKYTOUHYIO aTTECTALHUIO, U3YYUTh JEKIIUOHHBIE KOHCIIEKTHI, PEKOMEHAYEMYIO0 OCHOBHYIO M IOTIOTHUTEIBHYIO TUTEPATYPY.
Heo0xonmumo oOpaTUThes K INIaHAM CEMHHAPCKUX 3aHATHH, popMaM HPOMEKYTOYHOTO KOHTPOJIS 3HAHHUM, YTOOBI BCTIOMHHTH H
CHCTEeMaTH3UPOBATh IPOIICHHBIN yueOHBII MaTepran. Llemecoobpa3Ho crenaTh KpaTKUil IUIaH OTBETA MO KaXXIOMY BOIIPOCY,
COIPOBOJUB €T0, IIPH HEOOXOANMOCTH, CCBUIKAMU HAa HOPMATUBHBIEC aKThl 1 KOHKPETHBIC HOPMBIL.

BHyTpeHHee TecTHpOBaHKE BBIIOIHACTCS B KOMIBIOTEPHOH (hopMe BO BHyTpeHHE# ceTH, B iporpamme «AST» ¢ ucronb3oBaHEeM
nporpaMMHOH 000709ku «AST». [l MpoBEIeHNUS TeCcTa BBIIEIACTCS ayIUTOPHS, OCHAIIIEHHAS TIEPCOHANBEHBIMH KOMITBIOTEPaMH C
JOCTYIIOM B ceTh. Bpems BeimonHeHus TecTa 60 MUH. B Xoz1€ BBIOIHEHUS TecTa, CTYACHTHI MOTYT JETaTh YePHOBBIC 3aIIHCH TOJIBKO
Ha 6I1aHKaX, BbIJaBae€MbIX TpeNoaBaTelieM Nepe]] HaualoM TeCTUpoBaHMs. UepHOBBIE 3alIUCH IPHU NPOBEPKE HE PACCMATPUBAIOTCSL.
[TpoBepka BBITIOJIHEHHS OTJEIBHOTO 3a/IaHUsI U TECTA B LIEJIOM MPOU3BOAUTCS apToMaTidecku. OO TeCTOBEIH Oart coodmaeTcs
CTYZEHTY Cpa3y I0ocjie OKOHYAHUS TECTHPOBAHHUS.

Breninee TecTupoBaHuE BBITIOIHAETCS B KOMIIBIOTEpHOU opMe B ceTH MHTEpHET ¢ UCTIOIB30BaHUEM MTPOTPaMMHOM 000104KH «I-
EXAM», «FEPO». JIns npoBeieHNs TECTA BBIAEIAETCS ayAUTOPHUS, OCHAILIEHHAs NEPCOHATBHBIMU KOMIBIOTEPAMH C JOCTYIIOM B
ceTb MHTepHeT. Bpems BEIIIOIHEHHS TeCTa 3aBHCUT OT KOJIMYECTBA BOIIPOCOB B TeCTe. B X0/1e BEIMOIHEHNS TECTA, CTYJCHTH MOTYT
JieTIaTh YePHOBBIE 3aICU TOJIBKO Ha OJIaHKAaX, BBIaBAEMBIX IIPETofaBaTesIeM epe]l HagaaoM TeCTUpoBaHHsA. UepHOBBIE 3alIUCH TIPH
MPOBEPKE HE PACCMATPUBAIOTCS.

[TpoBepka BBIIOJIHEHHS OTJEIBHOTO 3a/IaHUsI U TECTA B LIEJIOM MPOU3BOAUTCS apToMaTHdecky. OO TeCTOBBIH Oart coodmaeTcs
CTYZEHTY Cpa3y II0ciie OKOHYAHUS TECTHPOBAHHUS.

Obecnedenne 0O0yJaronXcs HHBAIUAOB U JIHUI] C OTPaHUYEHHBIMU BO3MOXKHOCTSIMHU 3[J0POBbS IIEYaTHBIMU U JIEKTPOHHBIMHU
00pa3oBaTeIbHBIMU pecypcaMu B popMax, alanTHPOBAHHBIX K OTPaHUUCHHUSIM HX 310POBbSI.

CTyZmeHTHI ¢ OTpaHNYCHHBIMHI BO3MOYKHOCTSIMH 370POBBS, B OTJIMYHE OT OCTAIBHBIX CTYACHTOB, IMEIOT CBOH CIEIH(IIECCKIE
0COOCHHOCTH BOCTIPHATHS, TIepepaboTku MaTepuana. Ilogbop u pa3paboTka yaeOHBIX MAaTEpPHUANIOB MO JUCIUIIIHHE IPOU3BOIUTCS C
Y4ETOM TOT0, YTOOBI IPEAOCTABIATH ATOT MAaTEpPUall B Pa3iIMYHBIX (OPMAX TAK, YTOOBI MHBAIMABI C HAPYIICHUSAMH CIIyXa HOJIyqann
nH(pOpMaNNIo BU3yaIbHO, C HAPYIICHUSIMH 3pSHUS - ayIUabHO (HalpuMep, C UCTIOIh30BaHNEM IIPOTPaMM-CHHTE3aTOPOB PEUH).
Jl1s OCBOCHUSI IUCIMILTNHEI OYAyT MCIOIb30BaHBI JICKIIMOHHBIE ayAUTOPHH, OCHAIIIEHHbIE JOCKAMH JUIS IINChMA, MyJIbTHMEIMHHOE
000py0BaHHE: IPOEKTOP, MPOSKINOHHBIN dKpaH. J{J1sl MpoBeieH s CEMUHAPCKUX (MPAKTUYECKUX) 3aHATUH - MyJIbTUMEIUITHOE
000pynOBaHKE: IPOCKTOP, POEKIMOHHBIH 3KpaH.

OcBoeHHE AUCIMIUTMHBI MHBAJIHIAMH 1 JIUIIAMH C OTPAaHNYCHHBIMHI BO3MOXXHOCTSIMH 3I0POBBSI OCYIIIECTBIIICTCS C UCIIOIb30BAHUEM
CpeACTB 00y4eHHs OOILIEeTO U CIEHaIbHOI0 Ha3HAUCHUS:

- JIEKIIMOHHAs ayJJUTOPHsA: MyJIbTUMENUIHOE 000pY0BaHUE, HCTOYHUKY MUTAHUS I HHAUBUAYaIbHBIX TEXHUIECKUX CPE/ICTB;

- yaeOHast ayAUTOPHUS JUTS IPAKTHUECKUX 3aHATHH (CEMUHAPOB): MyJIBTHMEINITHOE 000pyJOBaHNE;

- ayJUTOPHS ATl CAMOCTOSATENIFHOI paboTHI: cTaHAApTHEIE paboUune MecTa ¢ IIePCOHAIBHBIMH KOMITBIOTEPAMH.

B kaxxnoii ayautopu, rae 00y4aroTcs HHBAIUABI U 1A C OTPAHUYEHHBIMU BO3MOXKHOCTSAMH 37I0POBbS, IPEAYCMOTPEHO
COOTBETCTBYIOIIIEE KOJINYECTBO MECT ISl 00YYarOIIMXCSI C y4ETOM OIPaHHYCHUH UX 3710POBbSI.

Jns oOygaronmxcss HHBAJIMIOB ¥ JIUI] C OTPAaHWYEHHBIMU BO3MOYKHOCTSMH 37I0POBbS IIPEYCMOTPEHO OOCIY )KUBaHHUE 10
Mexon6mnoreqnomy abonementy (MBA) ¢ XabapoBckoii kpaeBoii criennalu3HpoBaHHON OubnroTekoi as cnensix. [1o 3ampocy
nosis3oBareneid HTh nHBanuaoB 1o 3peHmto, ocymecTBisieTcss HHPOpMaIMOHHO-ON0INOTeYHOE 00CITY )KUBaHHE, I0CTaBKa U Bblada
JUTS paOOTHI B YUTAINBEHOM 3aJI€ KHUT B CHCIHATM3UPOBAHHBIX (POpPMATax IS CIEIBIX.

PazpaboTka npu HeOOXOIUMOCTH HHANBHIYAIBHBIX YIEOHBIX IUNIAHOB U HHANBHUIYAIBHBIX TPa(hUKOB 00yIEHHS HHBAINIOB U JIHII C
OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 3/J0POBbS.

OOyuaromnyecs HHBAJIUABL, MOTYT 00y4aThCsl 110 HHANBHAYAIEHOMY y4€OHOMY IUIaHY B YCTaHOBIICHHBIE CPDOKH C YyUETOM
0COOCHHOCTEH 1 00pa30BaTEIbHBIX HOTPEOHOCTEH KOHKPETHOTO 00yJaromerocs.

IMox neAMBHAYaTBHOM paboTOIl MOApa3yMeBatoTCs ABE (GOPMBI B3aUMOACIHCTBHS ¢ IpenoAaBaTeeM: HHANBUyanbHas ydeOHas
paboTa (KOHCYIbTaIMK), T.€. JONOIHUTENBHOE pa3bsiCHEHHE YU€OHOT0 MaTepHrala U yriIyOleHHOe H3yueHue MaTepHana ¢ TeMU
00yJarOMNMHUCS, KOTOPEIE B 9TOM 3aMHTEPECOBAHBI, M HHIUBHIyaIbHAs BOCIIUTATENbHAS padoTa. HINBHyaIbHbIE KOHCYIBTAIIHN
TI0 TIPEIMETy CTAaHOBSTCS BAXKHBIM (hPaKTOPOM, CIIOCOOCTBYIOIIMM HHANBHYAITH3aINH 00YIEeHHS 1 yCTAaHOBICHUIO
BOCHHTATEIBHOTO KOHTAKTa MEX Iy NpernojaBaTesieM i 00yJaromuMcs HHBAIUAOM HITH 00y4aroIIUMCcs C OTpaHUYEHHBIMU
BO3MOYKHOCTSIMH 3/10POBBSI.

IIpu cocraBieHNN HHANBHYAIFHOTO Tpadrka 00ydeHIsT HE0OX0IUMO MTPEAYCMOTPETh Pa3IMYHbIe BAPHAHTHI IPOBECHNUS 3aHATHIA:
B aKaJIeMHYECKO IpyIIIe ¥ HHINBUAYaIbHO, HA JOMY C HCIIOJIb30BaHHEM JUCTaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHUI.

Jucnumuinna peanusyercs ¢ npumenenue 10T




OuneHo4Hble MaTepHAaJIbI IPH (POPMHUPOBAHUH PA00YNX NPOrPaMM JMCHUILIHH (MOAYJIeil)

Hanpasaenue: 46.03.02 /lokymeHTOBeieHHe U AaDXMBOBe/ICHUE

HanpasJjieHHOCTH (mpodunb): HudppoBuzanms KOPIOPATUBHOIO
AOKYMEHT0000poTa

Jucuumiuna: KaapoBoe 1e/ionNpon3BOACTBO M ApPXMBBI JOKYMEHTOB IO JHYHOMY
cocTaBy

®opmupyemMble KOMIIETEHIIUH:
1. Onucanue nokasareJieil, KpUTepHeB M MIKAJ OeHUBAHUSA KOMIICTCHIN.

[TokazaTenu v KpUTEpPUN OLIEHUBAHUSI KOMIIETEHUUI

OOBekT YpoBHU c(hOPMHUPOBAHHOCTH Kpurepuii ouenuBanus
OLICHKH KOMITETEHIIN I PE3yIBTaTOB 00yIEHUS
OO0yuaromuiics Huskuit yposens VYpoBeHb pe3yNbTaToB 00YUCHHUS

[ToporoBerii ypoBeHb HE HIDKE TIOPOTOBOTO
IToBbIlIEHHBIH YPOBEHD
Bricokuii ypoBeHb

[IIxanpl OLeHMBAaHUS KOMIIETEHLUHI [P cllade SK3aMEHa WJIM 3a4€Ta C OLICHKOU

JocTurnytslii XapaxkTepucTika YpoBHS C(OPMHPOBAHHOCTH [Ikana oueHnBaHuUs

YPOBEHB KOMIIETEHIUI
pe3yabrara
o0vueHus

DK3aMeH WM 3a4eT C
OLICHKO

Huzkuii OO0yuaromumncs: HeynosnerBoputensHo
YPOBEHb -00HAPYXKUII MPOOETIBI B 3HAHUSIX OCHOBHOTO Y4€OHO-TIPOIrPAMMHOTO
MaTepuaia;

-JIOTYCTWII IPUHIIMITHATEHBIC OIIMOKH B BBITOTHCHHUH 3a/IaHUH,
MPEeIyCMOTPEHHBIX IPOTPaMMON;

-HE MOXKET MPOJIOIDKUTE OOYUCHHE WITH IIPUCTYIHUTH K

o eCCHOHATBHON AEATSIIFHOCTH IO OKOHYAHUH MIPOTPaMMBL 0e3
JIOTIOTHUTEIBHBIX 3aHATHIA IO COOTBETCTBYIOIICH AUCITUTITHHE.

IToporoseiit | Obyuaromuiics: YI0BIIETBOPUTEIBEHO
YPOBEHb -00HapyXWJI 3HaHUE OCHOBHOTO y4e€OHO-IIPOrpaMMHOIO MaTepyala B

00BEMe, He0OX0IMMOM ISl TANIbHEH el yueOHON U IIpeCTOosIIer

npodeccroHaNbHOM AesSTeIbHOCTH;

-CIIpaBIIsieTCA C BBIIOJIHEHUEM 3aJJaHUl, IPETyCMOTPEHHBIX

MIpOrpaMMoii;

-3HAKOM C OCHOBHOH JIITEpaTypOH, peKOMEHIOBaHHOH paboueit

MPOrpaMMO TNCINTUIHHBI,

-JIOITCTHJI HETOYHOCTH B OTBETE HA BOMPOCHI U IIPU BBIOITHEHUH

3aJaHui 0 y4eOHO-TIPOrpaMMHOMY MaTepHaiy, Ho o0iagaer

HeO6XOl]I/IMBIMI/I SHAHUAMU IJI UX YCTPAaHCHUA 1104 PYKOBOJICTBOM

IpernoaaBates.

[MoBemuennsrii | OOywarommiics: Xoporio
YPOBEHb - 0OHapYKWJI ITOJTHOE 3HAHKE Y4eOHO-ITPOrPaMMHOTO MaTepraa;

-YCIIEHIHO BBITNONHUN 3a[JaHNUs, IPELYCMOTPEHHBIE IPOrpaMMOl;

-YCBOWJI OCHOBHYIO JINTEPATYPY, PEKOMEHIOBAaHHYIO pabouei

MPOrPaMMON AUCHUILIUHBI;

-TIOKA3aJI CUCTEMAaTHIEeCKUH XapakTep 3HaHUH yaeOHO-IIPOrPaMMHOTO

MaTepHaa;

-CIIOCOOCH K CaMOCTOSATEIIFHOMY ITOTIOTHEHHUIO 3HAHUH 10 y4eOHO-

MPOrPaMMHOMY MaTepHaty i OOHOBJICHUIO B XOJI¢ JaJIbHEHIIeH

yueOHOI pabOoThl U MPOGHECCHOHATBHOM NEeSITCITBHOCTH.




Bricokuit
YpOBEHB

OObyuaromuiics:

-00HaPY)KUJI BCECTOPOHHUE, CUCTEMATHYCCKHE U TITyOOKHE 3HAHUS

y4eGHO-TIPOrPaMMHOTO MaTepHana;

-yMeeT CBOOOJIHO BBIMOJIHATH 33aHuUs, IPEIyCMOTPEHHBIC

IIPOTrPaMMOI;

-O3HAKOMMIJICA C ﬂOHOJ’IHHTCJ’IBHOﬁ J'IPITepaTypOfI;
-yYCBOWJI B3aMMOCBA3b OCHOBHBIX MOHATUN JUCHUIIIIMH U UX 3HAYCHHUC

U IproOpeTeHHS IPOQPECChH;

-[IPOsIBUJI TBOPYCCKUC CIIOCOOHOCTH B IIOHUMAHHH y‘IC6HO-

IPOrpaMMHOTO MaTepHuala.

OT1IM4HO

Onucanue IMKaja OLEHUBAHUS
Kommerennnu o0ydJaromierocsi OIeHUBaeTCs CIEeAYIOMNM 00pa3oM:

[TnanupyemsbIii CopeprxkaHue KAl OLICHUBAHUS
YPOBEHB JIOCTUTHYTOTO YPOBHSI pe3ysibTaTa 00yueHHUs
pif;;;;? HeynosnerBoputenbH | YI0BJIETBOPUTEIIEHO Xopouio OT1nnuHO
He 3auteno 3auTeHo 3auTeHo 3auTeHo
3HaTh Hecnoco6HOCTB OOyuaromuiics OOyuaromuiics OOyuaromuiics
00y4aroIerocs criocobeH JIEMOHCTPHUPYET JIEMOHCTPHUPYET
CaMOCTOSITETIEHO CaMOCTOSITEITBHO CIOCOOHOCTB K CIOCOOHOCTB K
MPOJIEMOHCTPUPOBATD | IPOJIEMOHCTPUPO-BATh | CAMOCTOSITEIIEHOMY CaMOCTOSITEIIBHO-MY
HaJM4yue 3HaHUM IpY | HAJIMYKME 3HAHUU IIpU NIPUMEHEHUIO NIPUMEHEHUIO 3HAHU B
pENIeHNH 3aJaHuH, pEIIeHNH 3aaHNH, 3HAHUU TIPH BBIOOpE crmocoba
KOTOPEBIC 6BU'[I/I KOTOPBIC 6I)IJ'II/I PEUICHUN SajlaHI/Iﬁ, pemI€HuA HECU3BECTHBIX
MPEACTABICHDI peaACTaBICHBL AHAJIOTUYHBIX TEM, NI HECTAHAAPTHBIX
npernoaBaresieM npernoaaBareneM KOTOpBIE IPEACTABISLT | 3aJlaHUM U TIPH
BMecTe ¢ 00pa3ioM BMecTe C MIperoiaBaTesb, KOHCYJIBTaTHBHOM
UX peIleHHUsI. 00pas3iioM UX PEIICHHs. |1 IPHU €ro MOJIZICPIKKE B YACTH
OUCVNLTATIARIINIA MM TTIACITITATTITALITANIILIY
Y™meThb OrtcyrcTBHE Y Ooyuaromuiics OOyuaromuiics OOyuaromuiics
o0yJaroerocs JE€MOHCTPHUPYET IIPOJIEMOHCTPUPYET JIEMOHCTPHUPYET
CaMOCTOSITETIBHOCTA | CAMOCTOSITENIBHOCTD B CaMOCTOSTEIBHOE CaMOCTOSITETIBHOE
B IPUMEHECHUH MPUMECHEHHN YMEHHH MIPUMEHEHHE YMEHHM MPUMEHEHHE YMEHHI
YMEHHH 110 peteHus: ya4eOHbIX peLlIeHuS 3aIaHuiA, PpeLICHHUST HEU3BECTHBIX
UCIIOIb30BAHHIO 3a/IaHHil B TOJTHOM AHAJIOTHYHBIX TEM, WJIA HECTAHIAPTHBIX
METOJIOB OCBOCHHUS COOTBETCTBHH C KOTOpbIE MIPEACTABISLT | 3a/IlaHUi U TIPH
y4eOHOit o0pasrtom, MIperoiaBaTeb, KOHCYJIBTaTHBHOM
JUCHUIIIINHBI. JaHHBIM " 1Ipu €1ro MOAJACPIKKE
IIperoaaBaTeseM. KOHCYJIBTaTHBHOMN npernoyaBarelisi B 4acTu
MOJI/IEPKKE B YaCTH MEXK TUCIIMIUTHHAPHBIX
COBPEMEHHBIX CBsI3eH.
npoOIem.
Bmanets HecmocoOHOCTE Oobyuaromuiics OOyuaromuiics Oobyuaromuiics
CaMOCTOSITETILHO JIEMOHCTPHPYET JIEMOHCTPHPYET JEMOHCTPHPYET
MPOSIBUTH HABBIK CaMOCTOSTENILHOCTD B CaMOCTOSITETIbHOE CaMOCTOSITETIbHOE
peuieHus MIPUMEHEHHU HaBBIKA MIPUMEHEHHE HaBbIKA MIPUMEHEHHE HaBbIKa
IIOCTaBJICHHON T10 3aJJaHUsM, peuieHys 3alaHui, pelLlIeHNs HEU3BECTHBIX
3aaa4M 1o PCUICHUC KOTOPBIX AHAJIOTUYHBIX TCM, NI HECTAaHAAPTHBIX
CTaH/IapPTHOMY OBLIO TIOKAa3aHO KOTOpBIE MIPEACTABISLT | 3aJIlaHUM U TIPH
00pas3ily HOBTOPHO. IIperoiaBaTesieM. IIperoiaBaTesb, KOHCYJIBTaTHBHOM
U TIPH €TO TIOJI/IEPXKKE
KOHCYJIBTaTHBHOM MperoiaBaTens B 4acTH
MOJIJIEPXKKE B YaCTH MEXKIUCIUIUTAHAPHBIX
COBPEMEHHbBIX CBsI3eid.
mpobIeM.
2. TlepeyeHb BONMPOCOB 3aa4 K JK3aMeHaM, 3a4eTaM, KYPCOBOMY IHPOeKTHPOBAHHUIO,

JadopaTopHbIM 3aHATUsIM. O0pa3el IK3aMeHAIMOHHOI0 OuJIeTa




IIpumepHBIii IepedeHb BOIIPOCOB K IK3aMEHY.

Komnerennusa OIIK 3:

1.ndopmannoHHO-T0KyMEHTallMOHHOE obeclieueHre B paboTe anmnapara yrnpaBJIeHHsI.

2.0praHuzanys AeJONpOW3BOACTBA B JIOPEBOJIONMOHHONM PoccMM M B COBETCKMX TOCYIapCTBEHHBIX
YUPEXKACHUSX.

3. TexHonorNs M OpraHM3aNys JeIONPON3BOJICTBA.

4. Oynximun - cayk6sl  JIOY, HOMKHOCTHONH W TEXHHYECKHH cOCTaB pabOTHUKOB, (HyHKIIMOHAIIGHBIC
00513aHHOCTH.

5. baza, permaMeHTHpyIOIIasi OPTaHM3alMI0 M TEXHOJIOTHIO HH()OPMALMOHHO-JOKYMEHTAIIOHHOTO
obecrieueHNs AEATENbHOCTH YUPEKICHUSL.

6. Cnyx6a JOY u AOWKHOCTHAs MHCTPYKIHS KaK HOpMAaTHBHAas OCHOBA paclpeneNeHus Tpylda MEKIY
MIOJIpa3AeNICHISIMUA U UCTIOJTHUTEIIAMHU.

7.MHCTpYKUMST 1O JOKYMEHTALMOHHOMY OOECIEYCHHUIO YIPABJICHUS - OCHOBHOW HOPMATHBHBIA akT MO
pernaMeHTanuy oprasu3anuu u rexsonoruu J10Y.

8. TunoBble ¥ MHAUBUAYAIBHbIE HHCTPYKIIHH.

9. HopmupoBanue Tpyna paboTHUKOB ciryx0b1 JIOV.

10. TunoBble HOPMAaTUBBI BPEMEHH.

11. Henonpon3BOACTBEHHBIE ONPEAEICHIE TOHITHS «I0KYMEHTO000pOT».

12. CtpykTypa u 00mas xapakTepUCTHKA TOKYMEHTOIIOTOKOB.

13. O6bpeM JOKyMEHTOOO0POTA YIPEIKICHHUS.

14. TenpeHIINH POCTa JOKYMEHTOOOOPOTa B COBPEMEHHBIX YUPESKICHUSAX;

15. ABromaru3zanusi 00pabOTKH HHPOPMAIIKH.

Komnerennus OIIK- 2:

1. lenonpon3BOACTBO.

2. CHCTEeMBI TOKYMEHTO000pOTA.

3. KoHTpOnb 32 HCIOTHEHUEM JOKYMEHTOB B YUPEKACHUU.

4. PaGora ¢ pa3IMYHBIMU CHCTEMaMH JOKYMEHTAIHH.

5. InpopManoHHO-CIIpaBoYHast CUCTEMa TI0 JIOKYMEHTaM Y4pexKICHHUS.

6. OpraHu3anus TEKyIIEro XpaHeHUs JOKYMEHTOB.

7. ®opMUpPOBaHUE AEII.

8. Homenxkmatypa ne.

9. Cpoku XpaHEeHUs! JOKYMEHTOB.

10. HomenkmnaTypa 1en B OEepaTHBHOM XPaHEHHH U BEIOMCTBEHHOM apXHBe.
11. Opranusanus 1 IpoBeIeHUE IKCIIEPTU3BI IIEHHOCTH JOKYMEHTOB, YHHUTOXKEHHE JOKYMEHTOB.
12. IToaroToBKa JOKYMEHTOB K Iepe/iade Ha BEJJOMCTBEHHOE XpaHEHHE.

O0pa3selr PK3aMEHAIMOHHOTO OrieTa

JlabHEeBOCTOUYHBIN TOCYIapPCTBEHHBIH YHUBEPCUTET IyTEH COOOIEHHMS

Kadenpa DK3aMeHaIMOHHBIH OmieT Ne YTBepKaao»

(x703) I'paxxmaHckoe, KanpoBoe nenonpou3BoacTBo u 3aB. kadeapoit
MPEIPUHIMATEIECKOE H APXUBBI IOKYMCHTOB TI0 JITYHOMY Ounsauna .M., kana. conuod.
TPaHCIIOPTHOE TIPaBO COCTaBy HayK, JIOLEHT
4 cemectp, 2024-2025 Hamnpasnenue: 46.03.02 26.04.2024 1.
JlokyMeHTOBeIeHHUE U
apXUBOBEICHUE
Hanpasnennocts (mpodnib):
[udposuszanms KOPIOPATHBHOTO
JIOKyMEHTO000poTa

Bonpoc [leronpomssoactro. (OITK-2)

Bonpoc UuapopmannoHHO-T0KyMEHTAIMOHHOE oOectiedeHne B padote ammapara yrpasieans. (OITK-3)

3agaua (samanue) ()

[Tpumeuanme. B KaxIoM  5K3aMEGHAllMOHHOM  Owiere  JOJDKHBI — IPUCYTCTBOBAaTb  BOIIPOCHI,
CIIOCOOCTBYIOMNX (POPMUPOBAHHIO y OOYHAIOIIErocs BCEX KOMIICTEHINH 110 JAHHOH MUCIUIIINHE.

3. TectoBble 3agaHus. OLeHKa N0 pe3yJbTaTaM TeCTHPOBAHUS.
[IpumepHsble 3ananust TecTa

3amanue 1 (OIIK-3)




Bribepute npaBUIBHBIN BapuaHT OTBETA.

IenaMu TpynoBOro 3aKOHOJATENBCTBA SABIIAIOTCS:

1. ycTaHOBIIEHNE TOCYJaPCTBEHHBIX TapaHTUIl TPYJIOBBIX NpaB U CBOOOJ TpaxkJaH
2. co3naHue OJaronpusATHBIX YCIOBHH TpyAa

3. 3ammra npaB ¥ MHTEPECOB pabOTHUKOB M paboTonareneit

4. 3amuTa 00IIEeCTBEHHONH HPaBCTBEHHOCTH

3amanue 2 (OI1K-3)

[IpuBenute B Bo3pacTaromeil Mocie0BaTEIbHOCTH:

1. ®enepanpHbIe 3aKOHBI

2. VYkazml [Ipesunenta Poccuiickoit @eaeparuu

2. Yxassl IIpesnnenta Poccuiickoit deneparmu

3. Ilocranosnenus IIpaBurensctBa Poccuiickoit @enepariu

4. HopmaruBHbIE IIPaBOBbIE aKThl (peaepaibHbIX OPraHOB MCIIOJIHUTENBHOM BIIaCTH
5. 3akonsl cyosekToB Poccuniickoit deneparyn

3ananue 3 (OIIK-2)

[TpuBeuTe B BO3pACTAIOLICH MOCICIOBATEIBHOCTH YPOBHU COLIMAIBHOTO MapTHEPCTBA
1: penepanbHbIit

2: MEXXPETUOHAIIBHBIN

3: peTHOHAIBHBIH

TeMaTHKa 3cce U pedepaToB:

1.3akoHOIaTENIBHOE PETYJIMPOBaHKIE KaJlPOBOTO JIEJIONPOU3BOJICTBA;
2.TOKYMEHTOBEICHUE KaJPOBOM JCSITEIEHOCTH;

3. opranu3anus paboThI ¢ KaJPOBBIMH JIOKYMCHTAMH;
4.cucTeMaTu3anys U XpaHCHUE JJOKYMCHTOB KaJpOBOH CITYXOBI;
5.0praHu3anus AeATeIbHOCTU CIIYXKObI YIIPABJICHHS IEPCOHAIIOM;
6.apXUBBI JIOKYMEHTOB 110 JINYHOMY COCTaBY.

[ToyHBIIT KOMIUIEKT TECTOBBIX 3aJaHUN B KOprmopaTuBHOU TecToBoi obonouke ACT pasmereH Ha cepBepe

YUT JIBI'VIIC, a taxxke Ha caiite YHuBepcuteta B paznene CIHO IABI'VIIC (oOpaszoBaTtenbHasi cpeia B JHUYHOM
KaOHHEeTE MMPEIoIaBaTess ).

CooTBeTCTBHE MEXKIY OalbHOM CHCTEMOW M CHUCTEMOH OLIGHMBaHHMS I10 pEe3ylbTaTaM TEeCTHPOBAHUS
YCTaHABIIMBAETCS IOCPECTBOM CIICIYIOIIECH TaOIHIIbL:

OOBeKT IToxazarenu OreHka YpoBeHb
OLICHKA OIICHUBAHUSA Ppe3yabTaToB
pe3yIbTaTOB 00yIEeHUS 00y4deHns
OO6yuarommuiics 60 6anoB U MeHee «HeynoBineTBOpUTETHHOY» Hwuskuit ypoenn

74 — 61 6amnoB

«VIIOBJ'IGTBOI)I/ITCJIBHO»

IToporoBelii ypoBeHb

84 — 75 6amioB

«Xopomo»

[loBbILIEHHBIN YPOBEHB

100 — 85 6ayutoB

«OTanYHO»

Bricokuil ypoBeHb

4. Ouenka orTBeTa o00y4damollerocsi Ha BONPOCHI, 3ajJady (3aJlaHMe) IK3aMEHAUMOHHOr0 OuJjera,
3a4eTa, KypCcoOBOro MPOeKTHPOBAHMSI.

OrreHka oTBeTa 00Y4JaIOIIEroCcsl Ha BOIIPOCHI, 3a/1a4y (3a1aHKe) 3K3aMECHAIIMOHHOTO OWIIeTa, 3aueTa

DJIeMEHTBI OLCHHUBAaHUA

Coz[epn(aHHe IDKaJIbI OOCHUBAHUA

HeynosnerBoputenbH | YI0BIETBOPUTEID Xopo1o OTnu4HO
He 3aureno 3auTeHo 3auTeHo 3auyTeHo
CootBeTrcTBHE 0TBeTOB | IlomHOE 3HaYUTENBHEIE He3naunrenbHble ITonHOE
(dhopMyIupoBKaM HECOOTBETCTBHUE IO MOTPELIHOCTH. MOTPEIIHOCTH. COOTBETCTBHE.

BOIIPOCOB (3a/1aHHH)

BCEM BOITPOCAM.




Crpykrypa, [omHoE 3HaYNTENBHOE HesnauuntensHoe CooTBeTcTBHE
MOCJICA0BATEILHOCTh U | HECOOTBETCTBUE HECOOTBETCTBHUE HECOOTBETCTBHE KPUTEPHIO TIPH
JIOTHKA OTBETa. YMEHUE | KPUTEPHIO. KpPUTEPHIO. KPUTEPHIO. OTBETE Ha BCE

YETKO, MIOHSATHO, BOIIPOCHI.
TPaMOTHO M CBOOOTHO
H3J1araTh CBOU MBICITH
3HaHue HOpMaTUBHBIX, |I[lonHoe He3HaHME HwmeroT mecto Hmerot MecTo [TomHoC
MIPaBOBBIX JOKYMEHTOB | HOPMaTHBHOW U CYIIECTBCHHBIC HECYIIIECTBEHHBIE COOTBETCTBHE
U CIICLIMAIIbHOM MIpaBOBOM 0a3bl U VITYIICHUS VIIYIICHUST | JTAHHOMY KPHUTEPHIO
JTUTEPaTypPhI CIICLIMAIIbHOM (He3HaHme HE3HAHUE OTJICILHBIX | OTBETOB Ha BCE
JIUTEPATYPHI Oonpiieid yacTu U3 | (EAMHUYHBIX) pabOT | BOIPOCHI.
JIOKyMEHTOB U 13 Yucia
CIIEIHATBHOM 00s13aTepHO
JIUTEPATYPHI IO JINTEPATYPHI.
Ha3BaHUIO,
COZIEP)KAHUIO U
T.J1.).
‘YMeHue yBsA3bIBaTh ‘YMeHue cBs3aTh ‘YMeHue cBsi3aTh ‘YMeHue cBs3aTh ITonnoe
TEOPHUIO C MTPAKTUKOH, TEOPHIO C TIPAKTUKON | BOMPOCH TEOPHH | BOIPOCHI TEOPUU U COOTBETCTBHE
B TOM YHCJIC B 00J1aCTH | pabOTHI HE Y IPAKTUKH MPaKTUKH B JIAaHHOMY KPUTEPHIO.
poheCCHOHATIBHOM MPOSIBIISIETCSI. MIPOSIBIISIETCS OCHOBHOM CnocoOHOCTh
paboTh peaxo. MIPOSIBIIETCSL. HWHTETPUPOBATh
3HAHWS U TIPUBIICKATH
CBEJICHHS U3
Pa3IMYHBIX HAYIHBIX
coep.
KagectBO oTBETOB Ha Ha Bce OTBeTHI HA . JlaHb! HETOTHEIS JlaHbl BepHBIE OTBETHI
JIOTIOJIHUTEIbHBIC JIOTIOJIHUTEIbHBIC 0OJIBITYIO YacTh OTBETHI Ha Ha Bce
BOTIPOCHI BOTIPOCHI JIOIOJIHUTEIIBHBIX | IOMIOJIHUTEIIbHBIC JIOIIOJIHUTEIIbHBIC
TperoiaBaTessl JaHbl | BOIIPOCOB BOTIPOCEI BOTIPOCHI
HEBEPHBIC OTBETHI. npenoaaBaTens TpernoaBaTeds. MperoaBaTels.
JlaHbl HEBEPHO. 2. Jlan oquH
HEBEPHBII OTBET Ha
JIOTIOJIHUTEJIbHBIC
BOIPOCHI
MpenoaBaTess.

[Tpumeyanue: uTOrOBast OIEHKA (OPMHUPYETCS Kak CpenHss apuMeTHUecKas pe3yJabTaToB 3JIEMEHTOB

OIICHUBAaHUA.




